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PURPOSE AND DESCRIPTION

Purpose

This document explains the key activities involverespond to a bid It provides an overview
of the subprocesgs involved as well as stepy-step procedurabuidanceto perform the
activity.
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ACTIVITY 1: SUBMIT A BID

Step Action

1. Select theBidding Opportunities Title.
The Bidding Opportunities tile dispkthe number of events that are currently
available for biddingThe image below shows that four (4) bidding eventsaaalable

- inferms
Supple Portl
‘Welcome to Supplier Portal Purchase Orders
L)
Welcome JORGE GONZALEZ Ell
Receipts View Awarded Contract Invoices
oy ol
o b |
0 Rejected Recsipt Lines.
Payments Manage Profile Bidding Opportunities
=== o B
N\ =4 'Fh'
Uptite your Registraton and Profie 04 Events
‘Announcements FAQs | Contact Us
m
“\ e
01 Announcement s et helfulinformation here.
2. Select thdnvite Events or Public Events button.
) inferms

< Supplier Portal Bidding Opportunities

Time Zone | Eastern Time (US) hd Date Format | MMDDYY v Apply

Bidding Event Information

Invited Events Public Events
1 row
- -~
' ¥
Buying Event
Event Name Organization / Format / Type Start Date / End Date EndsIn  Bid Status Details
Event ID
. Internal Services Sell 05/18/2022 02:33 PM EDT
Wood Chairs EVN0000722 RFx 05/28/2022 02:33 PM EDT Odays  New ’
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Action

Select theapplicableBuying Organization / Event ID.

infurmg
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4, Select theBid on Events button.
P | inferms

< Bidding Opportunities

v Lines

Line Number

1

 Bidding Event Information

Event Details

l iy Bid on Event I‘ % Upload Bid || @ Accept nvitation |

EventName TEST Default QTY Event Start Date 10/15/2021 08:47 PM EDT
Business Unit Animal Services Event End Date 11/05/2021 08:47 PM EDT
EventID 0000000270 EventRound 1

Event Status Posted
Buyer Name
Sealed Event Yes

Payment Terms

& View Bid Package

Bid Mandatory

Event Version 1
Event Format Sel
EventType RFx

Multiple Bids Not Allovied

Contact Information Bolakowski, Ron 4] Edits to Submitted Bids Yes
TEST Default QTY

43 View Discussion Forum

Item Description Line Group Requested QuantityUOM
CUTTERS, ABRASIVE 100000
Each
BELTS, ABRASIVE, ALUMINUM OXIDE, CLOSED GOAT 3IN. X 24 IN,, BELT SIZE 20.0000
TYPE A, COARSE 36 GRIT Each
. 10000

'GROUP OPTION S

© Each

Comments and Attachments

Trows
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Step Action

5. Select theOK button.

| hereby acknoviledge that the Event is scheduled to End at 2021-11-05-20.47.30.000000.

6. Select the applicable answ(gjto the RFI Question(s) or Event Question(s).
inferm

Event Details

-

Event Questions

#Bid Required *Idsal Response Required

4 1of4 v b
General Questions

*

Are you a certified Miami-Dade County Tier Small Business Enterprise? If not, please select "Hone.”

R o Add Comments or Attachments
esponse

*

are you a locally certified veteran Business Enterprise (VBE)?

Add Comments or Attachments
Response v

*

Are you classified as a local vendor?

Add Comments or Attachments
Response

*
are you locally headquartersd?

- Add Comments or Attachmenis
Response | ¥|
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Step Action

7. Input Your Unit Bid Price for each line itemif applicable
Note: Skip the pricesteps if you are submitting a Bid Proposal, Submittal or
=) ingferins
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Step Action
9. Input Price per Item for eachgroup member,if applicable.
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10.

Select theNo Bid checkbox if you araot interested in bidding on the group.
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Step Action

11. Enter theanswe(s)to the Line Question(s), if applicable

infermms
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12. Select theNext Group button until allpricesand line answerare entered for
all Groups
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Step

Action

13.

Select theStart Page button.
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14.

Select theEvent Comments and Attachments link.
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Step Action

15. Select theView button.

Event Comments and Attachments

n
sl
Bteneas Lisit 10 Eveni il Evimdoooas i Rgaared 1 b e ey 3
Amrhemeits
Wiersr Event Atischmends &
-1 '
Anached Fike AN R DL W |
VOO0 B2 e Packel 04-01.2007 S Event B Pack age [II
A04 Nirer AaChrmanls (1
mn w
nsered File ARt beneed Dencrpbsan pdaaa View
Commenty

Add New Comments

10
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Step Action
16. Select theUpload button, to upload any desired attachments
9 Select theChoose File button.
9 Select the desired filNote: The file name has a 64 Character Limit.
1 Select theOpen button.
9 Select theUpload button.
rR— Ewvanit Commants. and Amschmsnts
I:Lq .l_--....l.---- arey -
17. Enter the desired information into thattach Description field.
Note: To upload additional Attachments, select the Add New Attachments L
18. Select theOK button.

11
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Step Action

19. Select theMandatory Online Forms and Addendum Acknowledgment link.

e | inferms

Step 7; Ermee Liow Bid Rosponses o
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20. Select the applicableorm’s link.
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Step

Action

21.

Enter the desired information into all of the required fields.

inferms
Bid Submitial Form S
Related Contentw | Help &
Giize Pag=:
Internal Services Department
Bsi MIAMIDADE . P A
COUNTY Strategic Procurement Division
Eve Bid Submittal Form
Eve 111 NW 1st Street, Suite 1300, Miami, FL 33128
Eidder Compa
. Solicitation No: EVNO0D0003 Solicitation Titie: Metz] Chairs
Bidde
| +Bidder's Legal Company Name (Include dibia if applicable): *Bidder's Federal Tax Identification Number:
[T MR LEWIS FRED LLC 123450789
To acceptiis
Forme. If Corporation - Date Incorporated!Organized: State IncorporatediDrganized:
Bid Submittal, o
Subcaniractin
*Company Operating Address: “City: *State:  *Zip Code:
r—r 111 NWMAIN 5T MIAMI F 331
Addendum_1
*Company Contact Person: *Email Address:
Flease be aw MICHAEL JONES. MIKE@INFORMS.COM
an original si
See Elecroni
Number{include area code): Company's Internet Web Address:
[ == ] =
Pursuant to Section 2-8.6 of the Code of Miami-Dade County (County), any individual, corporation,
partnership, joint venture or other legal entity having an officer, director, or executive who has been
convicted of a felony during the past ten (10} years shall disclose this information at the time of Bid
submission.
[ Place a check mark here only if the Bidder has such conviction to disclose to comply with this
requirement.
Pursuant to Section 2.11.1 {c) and (d) of the Code of Miami-Dade County, please 10 the
inferms
Dt Sutomttal Foeme - =v
et .
s MIAM ¥
Procurement
COUNTY Strategic Division
e Bid Submittal Form
ond 113 NW Lt Sormet, Sune 3300, Miamd, 7L 35128
Eadte Comnd
sl St pom Wa  EAVO00000L Setuitstum Tle Mein Trery
“Hder b g Company Kame (eiude Xls §agedd st Woddee A hetmis Tas metfeaten M
biadomarey BT L 110 A
o secepcved
- ¥ Carporation - Dute moacporstadOrpenised Yt oo et Organ 30t
L H -
Tconcsnd
SCommany Opetep Ay . “Tp Cote
THY NN My 4 Y vz, L2l
s
Asdena~_ Y
g & your gt 3 30 O o voraon "
Panse e o
- gl
Sae Doy |
1ove
Pursuant to Section 2.3.6 of the Code of Miam|.Dade County (County), any Individual, corporation,
Partnership, joint venture or other legal enlity having an officer, director, of execulive who has been
convicted of a felony during the past ten {10) years shail disciose thas information at the teme of Bed
submission,
£ Place & cveck mank here only If e Bidder has SuCh CONVIKENN 10 G5 10 COmDly with this
10QureTAnt
Pursuant 10 Saction 2.11,1 (<) 304 () of the Code of Miami.Dade County. please respond to the

13
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Step Action
23. Enter the desired information into thRassword field and select theContinue
button.
a’ infn.pn.}‘
Dad Sutmty F oom
boae 5o
od MIAM Internal Services Department
7 Strategic Procurement Division
ol Bid Submittal Form
e 111 NW 15 Smeeet, Sorte 1300, Miamd, FL 33128
.“"cr:: Metatnas B DA ASOO00EI Lebstenes T€n Ve ray
oo 'b::-‘t:-:..—-mnmnwn-tvnnm-u ’D-;O:-!v:;.-v R e
73 evceped
sikaad [
s I I I:l
- rgae o
D
— -
_ |
Parsuant 10 Section 286 of the Code of Mami-Dade County (County), 3ny individual, Corporation,
partnerstip, joint venture or other legal entity having am oficer, director, of executive who has boen
convicind of 8 felcny during the past 1en (10) years shall disciose this information a1 the time of B
w::?:ﬁ«xw.muwlt-&od-muwmmnmnomvywvn
requrement
24, Select theView Addendum File link; if applicable

Note: The addendum file will open or download. Once review, close adden
file and return to theForms and Addendum page.

[ | fnfurims

s skt v e SETAP o N e by s sl e B
Tin ccaptiham ot horm. it oo chat e

Tidener g Mo Lo "

ST ACARC LI A N gy s rmaagE T e

Fapen B Fdn S by (e PO PO RO N P SO e and endieg e
e
Sue Basronss Sorucer o (Foby el Nygoey Comerps Ag; lor mors infe

Lbei

25. Select theAcknowledge Addendum checkbox.
26. Enter the desired information into thgignature field.
27. Select thesave button.
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Step

Action

28.

Select theOK button.

29.

EnterPassword.

30.

Select theContinue button.

31.

Sel ect t bse théForms an Addendunt Tlab

by - o
@ Create Bich X @ Forms and Addendum E =+

{-",. ﬂ & efsstg.miamidade.gow/psp/EXNTSUPE_29/SUPPLIER/ERP/C/ ... &, = fr » u s

f’m@ irferms

Banrrenn Unt. 1D
Evest i, Evhaliinii)
Ewera Boumni 1
Evbsi Virpaps: I
Biiger Compasry Name: LEWIE FRED

Baddier Uner Il CHMNE]

Viou maste v and socapt S forma bk Bafor o cin sulimit yoor bid
T SPpasivvie Fon s, Glagin g phap Eprm fons

Forma o= dcepimnce b Fore view dtrba

Bt § -u - ] T arved

Sutboortracong form Compiete el

saaeraLT LARCAMRI R LIS L N aggrazae R e e
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Paasa Ba dwarn thic by ipeng ouT pelmonrd B0 B U BeCTDNRG Igneen and bndeg s
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Step Action

32. Select theSubmit Bid button.
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33. End of Procedure.

< Event Details

Bid Confirmation

Your bid has been successfully submitted.
BidID 1

EventID  EVN0OOD00O3 Metal Chairs

Event Format

Start Date

QA End Date

Sell Event

06/01/2022 5:00AM PDT
06/0E/2022 2:00AM
Your Total Price  36,200.00 USD

Bid Confirmation

Mew Window |

Bid Date 06/01/2022 3:06:00PM EDT

Round 1

End Date 96/30/2022 02:00 PM EOT

Version 2

Help

Personalize Page|
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